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IHoaoxxenue
0 HACTABHHUYECTBE

1. O0mme moJ10KeHuA

1.1. Hactosmee [Tonoxenue o HacraBHuuecTBe (nanee — [lonoxenue) onpeaenser
MOPSA0OK OpraHu3alliy U MPOBeJIeHHs paboThl MO0 HacTaBHUUECTBY B _MAJIOY

«Jlerckuit cag No 290»

HpaBa 1 0013aHHOCTH HACTaBHUKOB U CTaXXCPOB.

1.2. OcHOBHBIE TEPMHHBI U ITOHATHS, IPUMEHsAEMBbIE B HacTosAmeM [lonoxenun:

HacraBuuuectBo — (popMa ajmanrtariuu, TpakTUUYECKOrOo OOYyUYEHHUS M BOCIIMTAHUS
HOBBIX WJIW MEHEE OIBITHBIX PA0OTHUKOB OPTraHM3alMKM B IEJSIX OBICTpEHIero
OBJIaJICHUSI TPYJOBBIMU HaBBIKAMH, PUOOPETEHHUS HEOOXOIMMOW KOMIICTCHIIUH,
MPUOOIIEHUS K KOPIIOPATUBHOM KYJIBTYpE OpraHU3aINH.

HacraBauk — 0osiee ONBITHBIN paOOTHUK OpraHU3aIliy, MPUHUMAIOIINN Ha cels
GbyHKIHUY 110 00YYEHHUIO HOBBIX WJIM MEHEE OIBITHBIX PAOOTHUKOB.

Craxxep — HOBBIM paOOTHUK OpraHU3alUU, TPUKPETUISIEMBIN K HACTABHUKY.
2. llesin ¥ 321241 HACTABHUYECTBA

2.1. IlensMu HacTaBHUYECTBA SIBJSIOTCS aJamnTallds CTaXepoB K pabore B
OpraHu3allid Ha OCHOBE €IWHOW CHCTEeMbl Iepeladyd OIbITa W BOCIUTAHUS,
MIOBBIIIICHUE KBaJTU(UKALTUH 11eJ1aroros, oOecrieueHue ONTHUMAJILHOTO
WCIIOJIB30BaHUs BPEMEHU U PECYPCOB ISl CKOPEHIIEro JTOCTHXKEHHS CTa)XkepaMu
HEOOXOJIMMBIX PE3YyJbTAaTOB, CHWIXKEHHE TEKYYeCTH KaJpOB M MOTHBHUPOBAHUS
HOBBIX pa0OTHUKOB K JIOCTHXKEHUIO 1eJIel OpraHu3allii.

2.2. OCHOBHBIMH 3aJa4aMH HACTAaBHUYECTBA SIBJISTFOTCS

— OKa3aHHE MOMOIIY CTaXXepPy B OCBOCHUM HEOOXOIMMBIX KOMIIETECHIIMM 3a CYET
O3HAKOMJICHUSI C COBPEMEHHBIMH METOJaMU W TpHeMaMu paboThl, Mepeaaqu
HACTaBHUKOM JIMYHOTO OIIBITA;



— o0yueHue cTaxxepa B MUHUMAJIbHBIE CPOKH HEOOXOAUMOMY ITPO(PECCHOHATIEHOMY
MacCTEPCTBY, COOIIOJICHUIO TPeOOBAaHUN HOPMATUBHBIX JOKYMEHTOB, B TOM YHUCIIE

10 OXpaHe TPY/a;
— COJICHCTBUE JOCTIKCHUIO CTAXKEPOM BBICOKOTO KadecTBa TPY/a;

— BXOXJCHHUE CTa)Xepa B TPYAOBOM KOJUICKTHB, OCBOCHHUE UM KOPIIOPAaTUBHOU
KYJIBTYPBI;

— BOCIIMTAHUC Yy CTaXXCpa YyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a PE3YyJIbTAThI cBoOcH
JACATCIBHOCTH.

3. Opranu3zanMoHHbIE OCHOBbI HACTABHUYECTBA

3.1. HacraBHudecTBO B OpraHu3all BBOJUTCS Ha OCHOBAHMM IpHUKa3a
JTUPEKTOpA.

3.2. OrbGop KaHAUJIATYp HACTABHUKOB OCYIIECTBISETCS IO CIEIYIOIIUM
KPUTEPUSIM:

— BBICOKHI YPOBEHb NMPO(HECCUOHATBHON MOATOTOBKY;

— HaJlmyue OOIIeNPU3HAHHBIX JUYHBIX JTOCTHKEHUI U pE3yIbTaTOB;

— pa3BUThIE KOMMYHUKATUBHBIE HABBIKM U THOKOCTH B OOLLIEHUH;

— CMOCOOHOCTBH ¥ TOTOBHOCTbH JIENTUTHCS MPOQPECCUOHAIBHBIM OMBITOM;

— CTaX NMpo(eccHOHAbHOM JIeATEIbHOCTH B OPTaHU3allii HE MEHEE JIBYX JIET.

3.3. Pa0OTHHUK Ha3HAYaETCAd HACTABHUKOM C €r0 ITMCHMEHHOTO COTJIaCHsl.

3.4. 3a OOHMM HACTaBHUKOM 3aKpeIunsieTcsl OJHOBPEMEHHO He Ooliee JBYX
CTaXEpoB.

3.5. HacTaBHMYECTBO OCYIICCTBIIICTCS B TCUYCHHWE BCETO MEPHOA, HA3HAYCHHOTO
CTaXepy.

4. IlpaBa v 00513aHHOCTH HACTABHMKA
4.1. HacTaBHHK UMEET MPABO:

- Tpe6OBaTB OT CTaX€pa BBIITOJIHCHUA yKaSaHI/Iﬁ 10 BOIIpOCaM, CBA3AHHBLIM C €ro
ACATCIBbHOCTBIO,

— MPUHUMATHh Y4acCTUE B OOCYKJEHHWU BOIIPOCOB, CBSI3AHHBIX C pabOTOM cTaxkepa,
BHOCUTh TPEJIOKEHUS B  MPO(COIO3HBIE OpraHbl, HEMOCPEJICTBEHHOMY
PYKOBOJUTENO, BBIIIECTOSAIIEMY PYKOBOJMTENK O IIOOLIPEHHH CTaXKepa,
MIPUMEHEHUN MEP BOCIIUTATEIBHOIO U AUCUUIUIMHAPHOTO BO3ACHCTBUS,



— yd4acTBOBaTh B OOCYXKJEHHH MNPOPECCHOHANIBHOW Kapbepbl CTaxkepa U
MJIAHUPOBAHHHM €TO0 JTaJbHEHIIIeH paboThl B OpTraHU3AIIHH.

4.2. HactaBHUK 00s3aH:
— 03HAKOMUTH CTa)Kepa C OCHOBAMH KOPITIOPATUBHOMN KYJbTYpPhI OpTraHU3aIlNH;

— U3Yy4YUTh NPO(PECCHOHAIBHBIE W HPABCTBEHHBIE KayecTBa CTa)Xepa, €ero
OTHOILIEHUE K paboTe, KOJUIEKTUBY, YBJIEUEHHUS, HAKJIOHHOCTH;

— 0Ka3aTb CTAXKCPY HHAWBUAYAJIBbHYIO IIOMOIIb IIPAKTHYCCKHMH IIpUCMAMHU H
croco0aMM KaueCTBEHHOT'O BBIIOJIHECHHUS 00sS3aHHOCTEH U HOpY‘IGHHﬁ, BBIABJIIATE U
COBMCCTHO YCTPAHATH AOITYIICHHBIC OHII/I6KI/I,

- pa3pa60TaTL HWHIWBUAYAJIBHYIO IIPOTpaMMy HACTABHUYCCTBA IJIA CTAXKECPA,

— JIMYHBIM  TPUMEPOM  Pa3BUTh  TOJIOKHUTENIbHBIE  KauecTBa  CTaxKepa,
KOPPEKTUPOBATh €ro TIOBeJleHHe Ha padoTe, MpUBIEKaTh K Y4YacTHUIO B
OOIIIECTBEHHON KU3HU KOJUIEKTHBA, (OPMHUPOBATH 3J0POBBIM 00pa3 >KU3HW,
OOIIIECTBEHHO 3HAYUMBIE WHTEPECHI, COJICUCTBOBATH PA3BUTHIO KYJIBTYPHOTO U
MPO(ECCHOHAIBHOTO KPyTro30pa;

— wuHQOPMHPOBATH CTaKepa O ULEIAX, 3aJadaXx M pe3yJbTarax TeKyllel
NEeATEIbHOCTH OpPraHn3aluy;

— pa3BUTH y CTa)Xkepa CTPEMJICHHE K BBIIIOJHEHUIO CIIO)KHOM U OTBETCTBEHHOMN
pabOThI, OCBOEHUIO HOBOM TEXHUKHU U COBPEMEHHBIX TEXHOJIOTUH;

— CIIOCOOCTBOBATH Pa3BUTHIO IIOCTOAHHOI'0O HHTCPECAa K HMHHOBAIIMOHHOMY
TBOPYCCTBY, BHCAPCHNIO COBPCMCHHBIX CTAHIAPTOB KA4YCCTBA 06pa3OBaHI/IH;

— C Y4YEeTOM [IEJIOBBIX M MOpPAJbHO-IICUXOJOTMYECKUX KAueCTB CTaxepa
COJEHCTBOBaTh €ro Npo(ecCHOHATBHOMY POCTY, JIOCTH)KEHHIO BBICOKOTO
npodeccuoHanr3mMa, y4acTBOBaTh B (GOPMUPOBAHUM U PA3BUTHHU KaphEPHIL;

— COCTaBUTb XapaKTEPUCTUKY HA CTaXepPa;
— 3aIOJIHATh aHKETHI IO UTOTAM OTYETHBIX MEPUOJIOB (npunodceHue 1).
4.3. OTBETCTBEHHOCTh HACTABHUKA:

— HaCTaBHUK HCCCT TMCPCOHATIBbHYIO OTBETCTBCHHOCTh 3a Ka4e€CTBO H
CBOCBPCMCHHOCTDb BBIIIOJIHCHUA (I)YHKI_[I/IOHEU'II)HBIX O6ﬂBaHHOCTeﬁ, BO3JI0XCHHBIX
Ha HETO HACTOAIIUM HOHO)I(CHI/ICM;

— IIpA OTKa3€ OT MPOJOJKEHHUS CTAXUPOBKHU JIBYX CTAXKEPOB IMOAPSA HACTABHUK
JMIIAETCS CTaTyCa HACTAaBHUKA.

5. IlpaBa u 00513aHHOCTH CTaxKepa



5.1. Craxep uMeeT MpaBo y4acTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY
U BHOCHUTH TMPEUIOKEHUS O €€ HM3MEHEHHH, Yy4acTBOBaTb B OOCYXIECHUU

PE3YIIbTaTOB CTAKUPOBKH.
5.2. Craxep 00s13aH:

— O3HAKOMMUTHCA 1IO4 IMOAIIHUCH C BBIITMCKOMN U3 IMpHUKa3a O HA3HAYCHUKN HACTaBHHUKA
B TCUCHUC TPCX ,HHeﬁ C MOMCHTA U3OdHUA IIPHUKA34,

— BBIIIOJIHATD 065138,HHOCTI/I, BO3JIOKCHHBIC Ha HCTO TPYAOBBIM JOI'OBOPOM H
JOKYMCHTOM, PEIrIIaMCHTHUPYIOIUM ACITCIIbHOCTh HACTABHUYCCTBA,

(JToKabHBIE aKThl, KOTOPBIE YCTAaHABIUBAIOT 00A3aHHOCTH paOOTHUKA-CTaXepa)

— INPOXOAUTb KOHTPOJIBHBIC MCPOIIPHUATHUA COIJIACHO IIPOrpaMMe HACTABHUYCCTBA,
B TOM YHMCJIC 3aIIOJIHATh aHKCTHI 110 UTOIr'aM OTYCTHBIX IICPHUOJ0B (npuﬂoofceﬂue 2 )

6. Anasim3 padoThI cTaxkepa

6.1. TlpenBapuTenbHbI aHAIU3 PabOTHl CTa)Xepa OCYIIECTBISETCS MO UCTCUCHUU
MEPBOrO M BTOPOr0 MeECAllAa €ro ajanTalud B OpraHu3allH, MpU KOTOPOM
paccMaTpUBAKOTCS CIEAYIOIIUE BOMPOCHI:

— dHAJINU3 IIpOoHcCCa aaallTalluu pa6OTHI/IKa B OpraHu3alu,

— BBIIIOJTHCHHEC Ha I[aHHBIﬁ nepuoa MHAWBUAYAJIBbHOTO IlJIaHa pa60T 110 IIporpamMmme
HaCTaBHUYCCTBA,

— 0003Ha4YE€HNE CUIIBHBIX U CJIA0bIX CTOPOH paOOTHHKA;
— 00CyXJIeHUE TOTr0, YTO HEOOXOIUMO YIYUIIUTb;
— Heo0XxouMas IIOMOILb CO CTOPOHBI OpPraHU3aLUH.

6.2. HactaBHMK npu HEOOXOJUMOCTH MO pe3yJibTaTaM MPeIBapUTEIHLHOTO aHAIN3a
KOPPEKTUPYET MpOTrpaMMy HACTaBHUYECTBA, JOIMOJHUTEIBLHO pa3padaThiBaeT U
MPUHUMAET HEOOXOIUMbIE MEpbI ISl JUKBUIAIMU BBISIBICHHBIX 3aTPyJAHEHUN U
ne(ULUTOB B MPOLIECCE aanTaluu CTaxepa.

6.3. Eciiu mo uroram KOHTPOJBHBIX MEPOIPUSTUN BBIIBUTCS HEOOXOAMMOCTH B
MPOJOJDKEHUHA  HACTABHUYECTBA, TO HACTaBHUK C YYaCTHEM  CTaxKkepa
pa3palaThIBaeT U peaqu3yeT IOMOJHUTEIbHbIE MEPOIPHUSATHS, HallpaBJICHHbIC Ha
aZanTaluio CTaxepa.



[Tpunoxenune Ne 1

K [TonoxeHuto o0 HaCTABHUYECTBE, YTBEPIKIECHHOMY

20 T.

AHKeTa JJ11 HacTaBHUKA

VBaxxaeMbIil negaror!

Ota aHKeTa HeoOX0aMa JJIsl TOTO, YTOOB! YITYUIIUTh MPOIECC aaNTallud U HACTABHUYECTBA

HOBBIX pa6OTHI/IKOB B Hamen OpraHu3amnuu.

K Bam npukpemiien craxep. OTBeTbTe, IOXKaIyicTa, KaK CTPOUTCS Ballle B3aUMOJICHCTBUE U KaK

Br1 OLICHUBACTC PE3YJIbTAT.

Bompoc

Onenka
(mo
HIKAaJIe
ot 1 10 5)

1. locTtaTouHO 1 OBLTO BpEMEHH, MPOBEACHHOTO Bamu co cTakepom, JJis OJTy4eHUsT UM
HEOOXOANMBIX 3HAHUI U HABBIKOB?

2. HackoabKk0o TOUHO cienoBan Bammm PECKOMCH AALHUAM CTax(ep?

3. B kaKoii cTernenu 3aTpaueHHOE Ha HACTABHUYECTBO BPEMsI OBIJIO TIOCBAIICHO MPOpaboTKe
TEOPETUYECKUX 3HAHUI?

4. B kakoii cTereHu 3aTpauyeHHOe Ha HACTABHUYECTBO BPEMsI OBLIIO TTOCBSIIICHO MPOPadOTKe
MPAKTUYECKUX HaBBIKOB?

5. Hackomnbko, 1o Bamemy MHEHUIO, CTaXep rOTOB K CAMOCTOSATEILHOMY MCIIOJIHEHUIO
JIOJDKHOCTHBIX 00s13aHHOCTEH OJ1aroiaps NpoiiiecHHOMY HaCTaBHUYECTBY?

6. KakoB Ha JaHHBII MOMEHT, Ha Bam B3ruis1, ypoBeHb npodeccrnoHam3ma craxepa’?

7. Kakoii n3 acrnekToB ajanTanuu, Ha Bai B3risaf, sapisercs Hauboliee BaKHbIM JJIs cTaxepa
IIpY IPOXO’KJICHNU HacTaBHIUecTBa? PaccTaBpre 6amiel oT 1 10 5 Ui KaxIoro u3
IapaMeTpoB:

— IIOMOIIIb IPH BXOXKIACHUH B KOJIJICKTUB, 3HAKOMCTBO C IPUHATBIMHA IIpaBHUJIaMH ITIOBCIACHHA
— OCBOCHUC IMMPAKTUYCCKUX HABBIKOB pa6OTLI;
— U3YUYCHUC TCOPHHU, BBISABJICHUC HpO66J’IOB B 3HAHUAX,

— OCBOCHHUC aIMUHHUCTPATHBHBIX NPOUCAYP U NPHUHATHIX MPaBUJI ACTIOIPOU3BOACTBA

8. Kakoit u3 ucnons3zyembix Bamu metonoB oOyuenus Bl cuntaete Hanbomnee 3pPpexTHBHBIM
(pacctaBbTe Gayutbl OT 1 10 5 IS KAKJ0TO U3 METOJIOB):

— CaMOCTOATCIIbHOC U3YUYCHUC CTAKCPOM MATCPUAJTIOB U BBIIIOJIHCHUEC 3a,Z[aHPII>’I, OTBCThI
HAaCTaBHHWKA Ha BO3HUKAIONIHUE BOIIPOCHI 11O BHCKTpOHHOﬁ Io4yTe,

— B OCHOBHOM CaMOCTOSITEJIbHOE U3YUYEHHE CTAKEPOM MATEPUAIOB U BHIMOJIHEHHE 3aJaHu,
OTBETHI HACTABHUKA Ha BO3HUKAIOIIKME BOIPOCHI 1O TesieoHy;

— JIMYHBIC KOHCYJIbTAIUHN B 3aPaHCC OIMMPCACIICHHOC BPCM;
— JIMYHBIC KOHCYJIbTalluH 110 MEPC BOSHUKHOBCHUA HCO6X0}II/IMOCTI/I;

— MOATAITHBIA COBMECTHBIN pa300p NPaKTUUYECKUX 3aJlaHHH

Bamu npeioxkenust o opraHu3aiuy mpolecca HaCTaBHUYECTBA 00pa3oBaTeIbHON
OpraHu3aIu:




[Tpunoxxenue Ne 2
K [lon0’kxeHnI0 0 HaCTaBHUYECTBE, YTBEPKICHHOMY 20 T.

AHKeTa ISl CTa:Kepa
VYBaxkaeMsblii egaror!

Ota aHKeTa HeOOXO0MMa JJIsl TOTO, YTOOBI YITYYIIUTh B HAIIEH OpraHu3aIiy alanTainuio HOBBIX
PaOOTHHKOB.

Jl1s OBICTPOrO M JIETKOI0 MOIrpyXeHus B padounii mporecc Bam Obl1 Ha3HAYEH HACTABHUK.
OTBeTbTE Ha BOMPOCHI, KaK CTPOMIJIOCH Barie B3anMoielicTBIE ¢ HACTaBHUKOM. BriGepute
HaunOoJiee MOAXOSAIUI OTBET WM YKaKUTE CBOM BapHAHT OTBETA.

1. Kak MoxeTe oXapakTepu30BaTh MEPHUOJIUIHOCTH OOIIEHHUS C HACTaBHUKOM? OTMEThTE
TIOJIXO/ISIIMIA BAPHAHT MJIM HAITUIIUTE CBOM:

— Ka)XXIbIHA ICHB;

— OJIMH pa3 B HEJIEIIO;

— 2-3 pa3a B MecHIl;

— BOOOIIIE HE BCTPEYAIIHCH.

2. Kakoe Bpems B cpeqiHeM B Henenmio y Bac yxonuio Ha oOIeHHe ¢ HAaCTaBHHUKOM?
—3,5-2,5 yaca B HeJEIO;

—2-1,5 yaca B Henelno;

— roJjJaca B HEJIEIIIO;

3. Kaxk crpounocs Bame o6menue ¢ HactaBHUKOM? OIIEHUTE B TPOIIEHTHOM COOTHOIICHUH,
Korja Bbl OblTM MHUIIMATOPOM OOLIEHHUS U KOT/1a OH, 10 cXxeMe «Bbl — HaCTaBHUK»:

— 30-70 mporeHToB;

— 6040 npoueHTOB;

— 70-30 mporeHToB;

— 80-20 nporieHTOB.

4. Bceria i HACTaBHUK MOT JIaTh OTBETHI Ha Baiu Bompocs!?
— Jla, BCET/1a;

— J1a, HO PEJIKO;

— HeT.

5. laBan i Bam HacTaBHUK 00paTHYIO CBSI3b IO pe3yJibTaTaM pabOThl, TOBOPHII O TOM, YTO BbI
JieJ1aeTe MPaBUIbHO, HEPABUIIBHO, YTO MOYKHO YITYYIINUTh?

— 14, KQXIbIH pa3 mociie OKOHYaHUS 33]IaHNs,
— J1a, pa3 B HEJIEI0 BHE 3aBUCUMOCTH OT OKOHYAHUS 3aJaHUs TI0JIBOJUI UTOT;
— Ja, pa3 B MECsIII;

— HCT.



